Full-Text Magazine Database Training 

Announcement and Outline

Announcement
“Did you know that you can find magazine articles online at the Library, read or print them here, or even e-mail them to your home or office? To learn more, come to the Information Desk at (Today’s time) for a quick lesson. The class will last about 20 minutes. Thank you.”
Trainer Outline

Do this demo on a Reference and Research or an Internet workstation.

Using the Finding Full-Text Magazine Articles on the Computer as a guide, please try to cover these topics:

1.
Show how to find “Reference Tools” from both the Reference and Research  page and the HCL home page.  Explain that one is their access point from within the building and the other is their access point if they are logging in from home.  Emphasize that they will need their HCL card when logging in from home.

2.
Use General Reference Center Gold and Proquest to demonstrate some basic searches as these two databases are heavily used by patrons and include many full-text articles.

3.  
Do a General Reference Center Gold subject search 

· Possible search:  Air conditioning.  Note the subdivisions.  Choose Narrow by Subdivision.  Choose Evaluation.  Explain Text vs. Abstract and/or Citation.

4.
Do a Proquest Basic Search that shows the differences in results, depending upon how you put in the words.

· Possible search:  Try the three variations and explain why one gets different results.  air condtioners; air conditioners and ratings; air condition* and ratings. Give a brief explanation of truncation.

· Explain the three different icons that go with each citation.

· Open one full-text article to show the text.  Explain the Print and Email button options.  Explain the advantages of using  “Print Preview.”  Be sure to click on the Print button on the vendor’s page to format for printing before you do "Print Preview." Go though the process to “Print” the article.  Walk patrons to the Uniprint station and explain how to identify their print job and how to print it (you don’t have to actually print it).

· Mention that their handout on Searching Full-Text Magazine Articles will give details on how to do a search just on the Star Tribune newspaper.



5.
Hand out Finding Full-Text Magazine Articles on the Computer, and eLibrary Tips and Information
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