Your Library Online 

Class: Your Library Online 

Objective: Learn how to use websites and databases. Navigate the library’s online catalog to find books, CDs, DVDs and other materials.
Time: 1 hour

Led by: Librarian

Introductions (5-10 min.)
Explain that this class will cover. Invite students to follow along as you demonstrate, but note that you will be moving quickly. 

· Ask how many people have used computers and/or have computers at home
· Ask how many people have used the library website
This class will cover three online resources:

1. The HCL Library Website

2. Using my Account and the Library Catalog

3. Reference & Research Subject Guides

The HCL Library Website (20 min.)
1. Homepage Overview ( Red circle or logo in upper left always takes you home, language greeting changes on refresh
2. Homepage Navigation Note that there is navigation across top and down left hand side of the page. Catalog is a link to the library catalog and we will cover later along with Reference and Research. Downloads page offers electronic content (audio, video, music, and ebooks) from NetLibrary and Overdrive

3. The HCL site has several sub-sites for different audiences. Click on the follow links to give a brief introduction to/ view of the homepages of each:

· Bookspace has reading ideas for adults from book lists, databases and websites. Anyone is welcome to create a profile, create book lists and comment on titles they have read. (Photos are of people in our community and change when you click refresh. Anyone may submit a photo of themselves reading, click on reader photo to see submission form.)

· Birth to 6 offers early literacy tips (including videos, information about Storytimes and book lists for babies through age six. Its goal is to help parents and caregivers find ideas and resources to promote early reading success.

· KidLinks is written for kids ages six through twelve. It offers reading suggestions, homework resources, information about library events and links to games and librarian-chosen websites.  (Note sound on the page, 

· TeenLinks is for tweens and teens ages twelve through eighteen. Like KidLinks, Teen links also offers reading suggestions, homework resources, information about library events and relevant websites. 

4. Back on HCL homepage, the Internet link at bottom left: Show how to access from Homepage on the list to the left of main page. One place to offer customers access and information about email in the library, online applications, search engines and online safety information.  

5. Back on HCL homepage point out links on right hand side: Construction Updates, Locations and Hours, and the Library Newsroom
6. Events and Classes- Click on tab and do a sample search for the library you are in currently. 

7. Back on HCL homepage mouse over Library Information- note Library Cards, Jobs (volunteer info is under “Support Your Library” ), Meeting Rooms
8. Library Homepages (photo in upper right hand corner) each library has its own page, the default is set for the library you are in. Click on the page of the library you are in. Point out hours, directions. Use drop down to change to another library.
9. Back Note the search field will search across the suburban catalog, the subject guides and the site.  (Try: Homework as a sample search)

Using my Account and the Library Catalog (10 min.)

My Account Link from homepage is our most popular link on the page!  
1. You can login to My Account on either or both tabs and see an overview of items out, fines, and requests. Also on the My Account page, note Change your Home Page Library. From home computer, you can set more permanent preferences. 

2. Free Newsletters can use without logging in to my account, just type in an email address. Click on title to see the most recent of each: Hennepin County Library eNews – quarterly news about Library activities and events; Birth to Six News – bi-monthly news about reading with young children, including books, fingerplays, and literacy tips; BookSpace eNews – bi-monthly updates on author events, new book lists, resources for readers, and more;  KidLinks News – monthly email for kids ages 6-12 featuring books and Web links; and K-12 Connection – tips on using Library resources to promote student success in school. Quarterly newsletter for school staff and parents. 

3. Can also show DearReader.com link (time permitting).

4. Return to the Library Homepage. Choose and demonstrate a few searches in the Catalog for the library where you are teaching.

Reference & Research Subject Guides (25 min.)

1. Demonstrate the path from the home page (www.hclib.org) ( Reference & Research. 
Librarians throughout Hennepin County Library serve as selectors for the Subject Guides, which are starting points for finding information on specific topics. 
Librarians have brought together relevant databases, authoritative websites, links into the library catalog, book lists, library classes, news and tips we feel will be of particular interest to Hennepin County Library users. 
2. Power Search (on right hand side of page) Federated Search product for simultaneously searching multiple resources at once and have a single results list.  Can search all, selected list or use a librarian selected topic list for research. 
3. Pick a topic to demonstrate. Point out the Sub-Topics, Top Databases, and Top Websites sections of the screen. Talk about the difference between Databases and Web Sites (You can use the link under More Information to explain.) Note Librarian Blog in upper right-hand corner, which is updated monthly. Each subject guide has a blog. (Countries & Travel has booklists, feeds, sub-topics, and a good blog.)

4. Ask a Librarian: All ways to receive assistance in one place.  Includes locations & hours with phone contact information.  Links to the email and online reference
Have additional time? Invite students to work through their own research questions.
Wrap Up 
Questions 

Evaluation: to find the online Computer Class Survey, go to Classes under Events & Classes and find the hyperlink Computer Class Survey in the top right column. 
