Using Browser Software:  Navigation Skills 
Begin this exercise at the library home page www.hclib.org.
Review:  Navigating is term people use for moving around a website using a mouse.  Move the mouse around the web page and point [image: image1.jpg]


 at different words and images.  When the mouse pointer turns into a hand, [image: image2.jpg]


, you can get additional information by clicking the left mouse button.  Use the scroll box arrows to move the web page up and 
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Using Browser Software:  Internet Explorer Command Buttons
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Begin this exercise at the library home page www.hclib.org.
Find the Back  [image: image4.png]


,  Forward  [image: image5.png]@



,  Home  [image: image6.png]


,  Text Size  [image: image7.png]


,  Refresh  [image: image8.png]


,  
Stop  [image: image9.png]


,  and Print  [image: image10.png]


  command buttons at the top of your screen.  (Note:  The screen display of command buttons can be different on various computers.)
Back and Home.  These buttons are described on page 1.  Click to go to a new page.  Then click Back to go one step back.  Home on a library computer will always go back to a library home page.  (Note:  Each computer owner can decide which website address will be Home on his or her computer.)  Practice using other Internet Explorer commands by following these steps.

Forward  [image: image11.png]


  Click on Subject Guides on the library home page.

· Click on Back to return from the Subject Guides back to the library home page.
· Click on Forward to go to the Subject Guides page again.  Back and Forward move easily between two web pages.
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  Adjust the size of the text on the web page.  Click on the button and select a different text size.  The Page button  [image: image13.png]“hPage -



  can also be used.
Refresh  [image: image14.png]



1. Go to the library home page.  Watch the Welcome greeting change every few seconds because the library home page automatically reloads.
2. Go to www.hclib.org.  Click on Bookspace.  Look at the picture on the left side of the page.
3. Click Refresh.  Did the picture change?  Refresh reloads the information on a website and often updates the website with new information.

Tip:  Use Refresh whenever you see a website that isn’t displaying correctly.  For example, some of the pictures do not display correctly.  Or, the page just looks “funny.”  Click on Refresh.  The web page may load correctly the second time.
Stop  [image: image15.png]


  Use Stop to tell the computer to stop loading a web page.  This command is helpful when a website is taking a long time to load into the computer screen.
Print  [image: image16.png]


  Click on the drop down arrow.  Use Print Preview to see the pages that should print.  1/6 on the Task Bar means you are on page 1 of 6 pages.  Select Print to bring up the Print window.  (Caution:  Choosing All under Print Range will print the “current page” as the website defines the page.  Choosing Pages allows you to designate just one page, 1 for page 1, or a range of pages, 2-5, to be printed.).
Using Browser Software:  Entering Website Addresses
Begin this exercise at the Hennepin County Library home page:  www.hclib.org.
Practice entering an Internet website address.





















































































































Internet Basics: Hands-on 

Practice Exercises




2. Go to a different website address.  Type a new website address and then click on the green arrow or press the Enter key on the keyboard.  This is a three step process.


�





1. A website address is located at the top of the screen.


�





Click on the green arrow or press the Enter key.





Type a new website address:


www.startribune.com.





Click in the address bar to start typing.





3. Click in the address bar to start typing.


Type:  � HYPERLINK "http://www.yahoo.com" ��www.hclib.org�.


Use the Arrow (Directional) keys ←or → to move the cursor in the address bar.


These Arrow keys and the Backspace and Delete keys will help you correct a typing mistake.


�





4. Correct typing errors:


Type ‘� HYPERLINK "http://www.yahhoo.com" ��www.yahhoo.com�’.  (‘Yahhoo’ contains an extra ‘h’.  You need to get rid of it.)


Use the Arrow key ← to go back before the first ‘h’ in ‘yahhoo’.


Press Delete.  This key removes letters to the right of a cursor.  Now ‘yahoo’ is correctly spelled ‘yahoo’.


Use the Backspace key to remove letters to the left of a cursor.


Try other websites:  � HYPERLINK "http://www.cnn.com" ��www.cnn.com� or � HYPERLINK "http://www.startribune.com" ��www.startribune.com� or � HYPERLINK "http://news.bbc.co.uk" ��http://news.bbc.co.uk�.


Tip:  Always check for typos in the address bar.  Include all periods, hyphens, and underscores.  Leave no empty spaces within the Web address.











Pick any website to explore.


Explore the website by pointing and clicking on the words and images on the screen.


Click with the mouse to go forward one step.


Click on the Back command (top of page)   �   to go back a step.


Click the Home command (top of page)   �   to go back to a library home page.


Left click on the scroll box arrows  �  or drag the scroll bar to move a website page up or down.  The Page Up and Page Down keys also work.  





4. Choose a subject by pointing and clicking on the subject word(s).  Once you have clicked on a subject, you will see the lists of databases and websites.











Point & click 


on a subject to find databases 


& websites.








Scroll box arrows or scroll bar move the screen up and down.





1. Find the Back �command and the Home command.


�





Use both commands to explore websites.





2. Find Subject Guides on the library website: � HYPERLINK "http://www.hclib.org" ��www.hclib.org�.





3. Use the mouse to point and click on Subject Guides.  The Subject Guides are collections of online databases and websites.
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